








Will BE YOUR BULWARK against the coming deluge — more pupils, 
more employees, higher academic standards to meet, more propjferty to 
manage, more appropriations to account for ... . " v . ' 

ACME VISIBLE offers you coordinated long-range record systems, covering •' 
pupils, personnel, property, and any other administrative resfppnsibility 
from kindergarten through college. All types of records are designed espe- 
cially to fill your needs. 

Cards and Cabinets Both Are Engineered 


(• 


give ^ 


^maximum convenience for use 


maximum information for reference 
maximum flexibility for expansion 


to 

require 


I minimum time for posting - - 

\ minimum space for storing 

(minimum expenditure.on d long-range basis 




This bulletin illustrates some of the hundreds pf ACME VISIBLE 
forms that schools nation-wide are using. Let us show you how 
our records can expedite your specific operations. 


OtST, NO. 


KINDERGARTEN GRADE & DEVELOPMENT RECORD 


ACMC 7Zt6$- 


WORK HABJTS 


EDUCATIONAL ACHIEVEMENT 


PHYSICAL characteristics 

1. INTEREST SPAN LONG 




COMMUNICATIVE ARTS 




HANDEDNESS 

2. PLANS OWN WORK 




USES PROPER TONE OF VOICE 




PHYSICAL DEFECTS 

3. FOLLOWS DIRECTION 




ENUNCIATES CLEARLY 





4 . FINISHES WORK ON TIME 




SHOWS GROWTH IN VOCABULARY 




HEALTH HABITS 

5. COMPLETES TASKS 




LISTENS WITHOUT INTERRUPTION 





6 PROPER USE OF MATERIAL ft EQUIPMENT 




CONVERSES INTELLIGENTLY 




PHYSICAL DEVELOPMENT 

7. WORKS WELL ALONE 




RELATES EXPERIENCES 




DATE 

SEPT. 

HEIGHT 

WEIGHT 

COMMENTS 

8 WORKS WELL IN A GROUP 




STORIES a BOOKS 




JAN. 




9 SHOWS INITIATIVE 




LISTENS 




MAY 




10 SHOWS EMOTIONAL STABILITY 




REPRODUCES 





1 1. OBEYS RULES 




ORIGINATES 





12. SHOWS CAREFUL THINKING 




ABLE TO DRAMATIZE 





SOCIAL RELATIONSHIPS 




COUNTING 





ACCEPTS RESPONSIBILITY 




ALONE 




STUDENTS SPEC. INTERESTS » APTITUDES 

COURTEOUS AND POLITE 




GROUP 





LEADS ACCEPTABLY 




CULTURAL ARTS 





FOLLOWS ACCEPTABLY 




DRAWING ft HANDIWORK 





TAKES CRITICISM ft SUGGESTIONS 




EXPRESSES A VARIETY OF MATERIALS 




MENTAL DEVELOPMENT 

PARTICIPATES IN ACTIVITIES 




USES VARIETY OF MATERIALS 




1NTELL. TEST. DATE 

PLAYS WELL WITH OTHERS 




RECOGNIZES COLORS ft THEIR NAMES 




READIHESS TEST DATE 

CONTRIBUTES TO GROUP 




MUSIC 




CHRONOLOGICAL AGE MENTAL AGE I.Q. 

LIKED BY GROUP 




LISTENS 




TEACHERS GRADING CODE 

IGNORED BY GROUP 




PARTICIPATES 




A • USUALLY « 

DISTURBS GROUP 




CARRIES MELODIES WELL 




B • FREOUEHTLY 

PRACTICES SELF CONTROL 




RESPONDS WELL TO RHYTHM 




C - SELDOM 


FIRST NAME 


MIDDLE NAME 


SEX i W>C 


KINDERGARTEN 

DEVELOPMENT 

RECORD 


MOTHER'S NAME 


NO. BROTHERS 


HOME CONDITIONS 


FIRST PERIOD 


SECOND PERIOD 


THIRD PERIOD 


FOURTH PERIOD 


FIFTH PERIOD 


SIXTH PERIOD 


SEVENTH PERIOD 


EIGHTH PERIOD 


NINTH PERIOD 


TENTH PERIOD 










STUDENT 

FIRST NAME 

MIOOLE NAME 

SEX 

w-c 


BIRTHDAY 

AGE 

WHERE BORN 





ADDRESS 






PHONE NO. 


FATHER'S NAME 


NATIONALITY 

OCCUPATION 




NATIONALITY 


OCCUPATION 


NO. SISTERS 


ATTENDANCE RECORD 


SCHOOL YE^AR 19 


I DAYS 
PRESENT 


OATS 

ASSENT 


TIMES 

TARDY 


DISTANCE OF HOME FROM SCHOOL > BLOCKS ~ MH.ES USES SCHOOL. BUS YES NO 

ATTgNOANCE SYMBOLS ABSENT-I TARDY-T TRUANT - O • M 


attendance record on reverse. 



FIRST NAME 


MIDDLE NAME 


MUl. 






CUMULATIVE ELEMENTARY SCHOOL RECORD CUI ...oo ■ 


PUBLIC SCHOOL 


COUNTY 

OIST. NO 

ENROLLMENT- GRADES • TESTS 

SCHOOL 










ACTIVITIES 

YEAR 










HOBBIES 

GRADE 

KINDERG 

FIRST 

SECOND 

THIRD 

FOURTH 

FIFTH 

SIXTH 

SEVENTH 

EIGHTH 


AGE 











SUBJ ECT 

_1_ 

2 

1 

2 

1 


_1_I 

2 

_1 



~i~ 













WRITING 

























SPELLING 
























CLUBS 

READING 

























ENGLISH 

























HISTORY 

























ILLINOIS HISTORY 

























CIVICS 
























HONORS 

GEOGRAPHY 

























ARITHMETIC 

























HEALTH 

























PHYSICAL ED. 

























SCIENCE 
























LEISURE CHOICES 

MUSIC 

























ART— DRAWING 

























EFFORT 

























CONDUCT 

























MANUAL ARTS 

























HOME ECONOMICS 

























BAND - CHORUS 

























HEIGHT • WEIGHT 

























DAYS PRESENT 

























CODE 

DAYS ABSENT 


























B 

ABOVE AVERAGE 

TARDY 
























C 

AVERAGE 

TRUANT 

1 
























F 

FAILURE 


GWADt NOW EN 


>LLED 


ELEMENTARY 

CUMULATIVE 

RECORD 


MO 1 P»Y| 


ms. 


DATE OF BIRTH 




LIVES WITH 


NO BROTHERS 


NO. SISTERS 


PLACE OF BIRTHS CITY 


SCHOOL LAST ATTENDED 


I FATHER 


NATIONALITY 


CITUEN 


2 MOTHER 


NATIONALITY 


3 GUARDIAN 


BUSINESS ADDRESS 


PARENTS DIVORCED 


SEPARATED 


DEAD^ 


- RE MARRIED - 


GRADUATED— DATE 


NO IN CLASS 


CREDITS SENT TO 


ENTERED THIS SCHOOL 


WITHDREW- REASON 


PERSONAL CHARACTERISTICS 


COMPONENT 


semousNess 

Qf FUBrSlf , 


INFLUENCE 


RESPONSIBILITY 

Tusmaxi 

ATAillITT 


INTELLIGENCE TEST RESULTS 


ACHIEVEMENT TEST RESULTS 


DATE 

GRADE 

C A 

NAME OF TEST 

SCORE 

NORM 

A A 

M A. 

DATE 

GRADE 

C.A 

NAME OF TEST 

SCORE 

NORM 

A A 

M A 

YEAR 

MONTH 

TEAR 

MONTH 









































































REMARKS AND OTHER TESTS 







« 





































— ' — 































Grades and attendance record — kindergarten 
through eighth grade— on front, family history and 
test results on reverse. 

S"'x5" Acme card. Form 84800 






ELEMENTARY PERMANENT RECORD 

Registration record on front, scholastic record for kinder- 
garten through eighth grade inside fold. Visible signal Indi- 
cates pupil's grade; color indicates sex. 

8"x5" folded Acme card. Form 87236 



ix 




JUNIOR-SENIOR HIGH 
PERMANENT RECORD 

Junior high record on front, personal rec- 
ord and senior high record inside fold, 
ruled space for remarks on reverse. 

8"x5" folded Acme card. Form 87243 



LABT NAME 


FIRST NAME 

MIDDLE NAME 

DATE OF BIRTH 

PLACE OP BIRTH 

AUTHORITY 

BCR 

RACE 

CHURCH RREFERENCE 

RRCVIOUS SCHOOL ATTENDED 

^0 0? SROTHCRS 

NO. OP 

SISTERS 

LANGUAGE SPOKEN IN HOME 



JUNIOR HIGH SCHOOL REI 


MOTHER'S 

NAME 




STUDENT'S PERMANENT RECORD 


WHERE DO YOU STUDY? 


EATMER'S 

NAME 


OCCUPATION 


EXTRA CURRICULAR ACTIVITIES & HONORS RECEIVED 


ACTIVITY 


ACTIVITY 


WORK EXPERIENCE ft NON-SCMOOL ACTIVITIKS A HONORS RECEIVED 


DATE ENTERED H.S. 


CLASS ENTERED 


DATE WITHDRAWN 


BIRTH PLACE 


CITIZEN NATIONALITY 


EDUCATION STATUS 


PERSONALITY RECORD 


0 SLOW . S = HI6H 


SERIOUS 
OF RURROSC 


CONCERN 
FOR OTHERS 


RESPONSIBILITY 


EMOTIONAL 

STABILITY 


LEADERSHIP 


INTELLECTUAL 

ABILITY 


TEST RECORD 


%iLC 


KEY: A 4 QUALITY POINTS 
B ... 3 QUALITY POINTS 
C ... 2 QUALITY POINTS 
O ... 1 QUALITY POINT 
E ... O QUALITY POINT 


REASON 


CURRICULUM GRAOUATE 


NO. IN 

CLASS 


RECOMMENDATION. 


I 'tN W Vt 


TT 


SUBJECT 

Wks 

1ST 

SCM 

Tno 

SEN 


CR 

Q P 

SUBJECT 

WKS 

1ST 

SCB 

2M0 

SEM 


CR 

Q P 

SUBJECT 

WK9 

1ST 

SSB 

2nd 

SEM 


CR 

Q P 

SUBJECT 

Wki 

1ST 

SEM 

2110 

SEM 


CR 

loF, 



ENGLISH 







ENGLISH 







ENGLISH 














TRANSCRIPT SENT 


WOR. HIST. 







AMER. HIST. 







CUR. PROS. 















MATH 







MATH 







MATH 















BIOLOGY 







SCI. 







SCI. 

















LATIN 







LATIN 







LATIN 
















SPEECH 







FRENCH 







FRENCH 















home EC. 







SPEECH 







SPEECH 














7th grade 19 -19 


IND. ARTS 







HOME EC. 







HOME EC. 














Sth GF 

PER. TYP. 







IND. ARTS 







IND. ARTS 



















GEN. BUS. 







PER. TYP. 







PER. TYP. 














COURSE 

SEM 

2md 

SEM 

Final 

COUR 

TYPING 







TYPING 







TYPING 














READING 





COM. ARITH. 







BKP. 







BKP. 














READING 








SHTD. 







SHTD. 














ENGLISH 





SHOP 














OFF. PRACT. 















MECH. DWG. 














OFF. MACH. 














SPELLING 





SPELLING 















COM. LAW 














WRITING 

































ARITHMETIC 




ARITHME1 















REM. ARITH. 





















SHOP 







SHOP 














GEOGRAPHY 




6E0SRAPI 








MECH. DWG. 







MECH. DWG. 














HISTORY 












BEAU. CULT. 







BEAU. CULT. 














HISTORY 








COSMO. 







COSMO. 














SCIENCE 




SCIENCE 

ART 







ART 







ART 














CHORUS 







CHORUS 


• 





CHORUS 














PMYS. ED. 





PHYS. ED. 

ban6 







BAND 







BAND 














H. EC. SHOP 




H. EC. SH 

ORCH. 







ORCH. 







ORCH. 














ART 





PHY. EO. 







PHY. EO. 







PHY. CD. 














ART 

ABSENCE EX. 




ABSENCE EX. 




ABSENCE EX. 







ABSENCE EX. 







MUSIC 




MUSIC 

ABSENCE UNEX. 




ABSENCE UNEX. 




ABSENCE UNEX. 




ABSENCE UNEX. 




EX. ABSENCE 




EX. ABSEf 

CONDUCT 




CONDUCT 




CONDUCT 




CONDUCT 




TARDY 




TARDY 




TARDY 




TARDY 



UNEX. ABSENCE 




UNEX. AB: 

TOTALS GRADES 



TOTALS GRADES 



TOTALS C 

»RAOE8 



TOTALS G 

RADES 1 


TAROT 





NAME 

AODRCBB (pencil) 

PHONE 




TARDY 





1 7 1 a 1 B 1 io 1 

11 


CONDUCT 




CONDUCT 



la 

0 /^ 


























1 






EXTRA CURRICULAR ACTIVITIES 


AOV. 







TRANSCRIPT SENT 












GRADE HISTORY (T«ACMeR« 8TATIM«NT A* TO .CMOLARSHIP ■ ACTIVITIES AND SPECIAL INTERESTS TNRU FIRST SIX ORAOESJ 



SCNOOL STH GRADE TE^ACHER ' — 

JUNIOR HIGH SCMOOl- S 

5 

CHOC 

>L O 

ATE 










YEAR 19 -19 

CL A»- 

FIN 

T«»T 

FIN. 

OR 

R-S 

OATE 

YEAR tg -19 

CL. AV 

FIN. 

TIST 

riN. 

am. 

t-s 

DATE 

Y» 19 19 

HO 

WAS 

FCH- 

lOOS 

CL. 

AV 

FIN 

TEST 

PIN 

CHD 

HEC. 

SCH 

DATE 

UNITS 







ENGLISH t 






ENG 















SOC STUDIES 






SOC ST 















MATH. 





















SCIENCE 





















MUSIC 





















ART 





















HOME ECON. 





















INOUST ARTS 















PHYSICAL ED 






PHYSICAL ED 






PHY. ED. 










REGENTS GRADE AVERAGE 

TOTAL UNITS 


ACTIVITY PTS. 

ACTIVITY PTS. 


TOTAL TO OATE 

TOTAL TO DATE 

ffirnrn 

HM. RM. TEACHER 

HM. RM. TEACHER 


HIGH SCHOOL 


SCHOLASTIC RECORD 


ADONCSS 


AFTER SCHOOL RECORD 


TRANSFERRED 

DATE 

NEW 

ADDRESS 


LEFT SCHOOL 
DATE 


LAST 

GRADE COMPLETED 


REASON 
LEFT SCHOOL 


EMPLOYED BY 
IF WORKING 


OCCUPATION 


GRADUATED 

DATE 


RANK IN 
CLASS 


NO. IN 
CLASS 


TRANSCRIPT SENT 


STANDARD TESTS 


OTAL UNITS FOR YEAR 


OTAL UNITS TO OATE 


SCHOOL • OATE 


CL. riNAL FINAL RE« DATE UNITS 

TEST GRADE ECM 


OATE UNITS 


OTAL UNITS FOR YEAR 


OTAL UNITS TO DATE 


PHONE 

aR4 

OB 




7 

8 

9 

10 

11 

12 



REGISTRATION RECORD 


PLACE OF BIRTH • CITY 


IWPOfTTANTI PROOF OF AGE VERIFIED ON 


SCHOOL 


BY 


VERIFIED BY (cmeck) BIRTH CERT.| 


BAPTISMAL CERT. 


PASSPORT 1 


NO I GIVE \ 

PROOF ^ REARON I 



GENERAL HEALTH SUMMARY 




JUNIOR-SENIOR HIGH 
PERMANENT RECORD 


Registration on front, with grade school summary 
and junior and senior high scholastic records in- 
side fold, after-school information on back. 

8"x5" folded pocket card. Form 87238 


COL. t IS 

APPORTIONMENT FISCAL RECORD 

TOTAL OF COLS. 2. B AND 4 

2 3 

4 

MO. 

M 

T 

w 

T 

F 

M 

T 

w 

T 

F 

M 

T 

W 

T 

F 

M 

T 

W 

T 

F 

DATS 

TAUGHT 

DAYS MOT 

ENROLLED 

DATS or AOSffNCE 

OTtttO THAR ILL* 

■ ESS OUANABTIRC 
00 PtOrtSBIOHAL 
SBNVtCES 

DATS OF 
APPORTIONMENT 
ATTENOANCe 

! 

SEP S 

H 

• • 

1 1 

12 

1 9 

14 

1 7 

14 

1 9 

20 

23 

24 

29 

24 

27 

30 

OCT 1 

2 

3 

4 

19 




2 

OCT T 

• 

9 

10 

1 1 

1 4 

IS 

14 


1 B 

21 

H 

22 

29 

24 

29 

24 

29 

30 

31 

NOV. 1 

19 




3 

NOV 4 

S 

S 

7 

a 

I t 

H 

1 2 

1 9 

I 4 

IS 

19 

19 

20 

2t 

22 

29 

24 

27 

24 

H 

29 

H 

17 




4 

DEC t 

2 

4 

S 

4 

» 

10 

I 1 

t 2 

1 9 

< V 

H 

»7 

H 

14 

H 

1 9 

H 

20 

H 

29 

H 

24 

H 

29 

H 

24 

H 

27 

H 

10 




5 

DEC 3C 

2t 

JAN I 

H 

2 

9 

4 

7 

• 

9 

to 

I 9 

1 4 

19 

14 

1 7 

20 

2 1 

22 

23 

24 

19 




8 

JAN IF 

2S 

2S 

90 

91 

FEB 3 

4 

9 

4 

7 

10 

1 1 

12 

H 

1 9 

1 4 

1 7 

14 

1 9 

20 

21 

19 




7 

FEB 24 

2S 

24 

27 

24 

MAR 9 

4 

S 

4 

7 

10 

t 1 

12 

1 9 

)4 

1 7 

14 

19 

20 

21 

20 




8 

NAR24 

2S 

24 

27 

24 

9« 

H 

APR. 1 

H 

2 

H 

9 

H 

4 

H 

7 

4 

9 

10 

1 t 

14 

19 

1 4 

t 7 

1 4 

15 




9 

APR 2 

22 

29 

24 

2S 

24 

24 

30 

MAY 1 

2 

9 

4 

7 

a 

9 

1 

1 3 

1 4 

IS 

1 6 

20 




10 

MAYIS 

20 

2t 

22 

29 

24 

27 

24 

29 

30 

H 

JUNES 

9 

4 

3 

4 

9 

to 

1 t 

1 2 

1 3 

19 




GRAD 

E 



BIB 

THOAY 

MO DAT 


rCAR 



SCI 

TOTALS 

177 

NAME 

ADORCSB jrMUHS 



APPORTIONMENT 
FISCAL RECORD 

Doily attendance record for the year's school cal- 
endar, with monthly totals and each holiday clear- 
ly indicated. Printed one side only. 

nnrkpt card. Form 87249 




SCHOOL CENSUS CARD 


NAME OF CHILD 

AGES 0-21 

BOY 

GIRL 

BIRTH - DATES 

NAME OF SCHOOL ATTENDING 

IF OF SCHOOL AGE 

MONTH 

DAY 

YEAR 





































SIGNATURE OF PARENT OR GUARDIAN 


NAME OF PARENT OR GUARDIAN 

ADDRESS 1 

PHONE 

PRE-SCHOOL K • REGI 




59 

60 

61 

62 

63 




SCHOOL 

CENSUS 


Visible margin shows parent's name for indexing. 
Space for names of children under 21, with sex, 
birth date, and school (if any) of each. Color sig- 
nals show sex and expected registration year of 
pre-schoolers. Printed on one side only. 

8"x5" Acme card only. Form 87235 


TEACHER'S 

CLASSROOM 

RECORD 

PupiPs registration record and scholarship record 
(in same sequence ds on monthly report card) on 
front, attendance record and personal characteris- 
tics on reverse. S"x5" Acme card. Form 65972 




ATTENDANCE 

Three-year record of daily attendance with monthly 
totals of days present, days absent, and times tar- 
dy. Printed one side only. 

8''x5'' Acme card. Form 87245 





SCHEDULE 

CHANGES 


Supplement to schedule, showing sub- 
jects added or dropped. Three-part NCR 
set, with duplicates for student and af- 
fected faculty member as well as file 
copy. 6"x4" set. Form 85375 


THIS •ET MUST BE RETURNED TO OUlOANCE OFFICE AFTER 
.^^TEACMERS HAVE INITIALED THE CHANGES LISTED 8EUOW 



DROP SUBJECT 

ROOM 

TCACHEK* 

• lONATUItC 

|| ADO SUBJECT 

ROOM 

■i 7T4n ■ 

1 




! 




2 

— 1 




2 




3 




3 




4 




4 




S 




S 




• 




6 




7 




7 




• 




• 





O^TE COUNSELOR: 

FARENT 


J 



CU.SS 




COURSES 

CR. 

ROOM 

MON. 

TUES. 

WEO. 

THURS. 

FRI. 

































































NAME 

C 

LASS 






SCHEDULE 


List of student's courses, showing credit, 
classroom, and days for each. Two-part 
NCR set provides student with duplicate 
copy. 

6"x4" set. Form 87246 



FIRST REFORT 


GENEBAl. COMMENTS 

Grade 

D«>*: 


SECOND REPORT 


GENERAL COMMENTS 

Grade 

Data: 


Grade. 


I PERIOD III 

< Data; 


RHYS. ED. HLTH. 


ENGLISH 


SOC. STUD. 


a O 
a > 

i ^ 


< 

X 

at 

o‘ 


z 

UJ 

z 

Ui 
> ; 
UJ - 

Z 

O 

< 


PERIOD rv 
Data: 


FHYS. ED. HLTH. 


ENGLISH 


SOC. STUD. 



Grade . 


PERIOD 1 

D«t«: 

TEACHER 

AHITUDES t 
BEHAVIOR 

WORK HABITS 

achievement 

1 

PERIOD II 

Data: 

AHITUDES B 

BEHAVIOR 

WORK HABITS 

achievement 

II 

PHYS. ED. HLTH. 





PHYS. ED. HLTH. 




INGUSH 





ENGLISH 




SOC. STUD. 





SOC. STUD. 




MATH. 





MATH. 




SCIENCE 





SCIENCE 




ART 





ART 




homemaking 





homemaking 




SHOP 





SHOP 




gen. music 





GEN. MUSIC 




FRENCH 





FRENCH 




LATIN 





LATIN 























ATTENDANCE KEI’OKT 



1 st 

2 nd 

3 rd 

4 lh ' 


Report 

Raport 

Report 

Roport 

Days Present 





Days Absent 





Times Tardy 






Please help us to maintain prompt and 
re9ular attendance. 


DEANS 


ACHIEVEMENT 
A — Supafiof 
I — Abova avaraea 
C — Avaraea 
D — (aloo avaraea 
U — UasatUtaelory 

habits a ATTITUDES 

I — Impravamant aaadad 
6 — Frahawartky 


definitions 

ATTITUDES Si BEHAVIOR: 

At manlUttad by infaratf. raliability. eooparalioB, 
talf-diteiplina, and raipae* tor *ha proparfy. par- 
ton, and rieblt of ofbart. 

WORK HABITS: 

PaHarnt of parlormanca fbaf confribufa to tha 
ordarly. tyttamafic and adaquata eomplation of 
iubi*ct 


PARENT SIGNATURE 
Rf*t Rdport — — 


Stcond R«port_ 
Third Report __ 


PUBLIC SCHOOLS 


JUNIOR HIGH SCHOOL 


A report to the parents of 


Name . 


H. R. Teacher. 


. Grade 

.Room 

.HOUSE 


aS 

o > 

5- 


■ o 


z 

UI 

z 

I- 

I 




In this report we are leelcing to provide an evaluation of the 
achievements of your child and to assess his growth and development. 

This report will be made twice during the school year to parents of 
children in the sixth grade. In addition, the sixth grade teacher will 
arrange for at least one conference with the parent. 

For seventh and eighth grade pupils a wriHen report will be made 
four times during the year. 

A report of this kind cannot always take the place of a personal 
conference. You are invited to arrange for such a conference with a 
teacher or the dean whenever you feel it to be necessary. 


moNS 

SVIOR: 

•it, r«ii*bility. eoop«r«tion, 
p#ct lor th» pfopRfty. p**”- 
ir». 


ie« tk«t cGntrlbut* to tK« 
d •dtquoU comptotloR of 



REPORT CARDS 


Conventional folded style (above). Space for 
grades and for comments through four periods. 

5"x7" double fold card. Form 87247 

New multiple-copy NCR set. (below) provides a 
copy of report for each quarter. Safeguards 
against loss and falsification. This five-part set has 
four copies and permanent card perforated for 
easy separation. 7y4"x6W set. Form 87248 





CENTRAL SCHOOL 


DISTRICT NO. 2 


Progress Report of 


NAME. 


COURSE 

1st. 

REPORT 

2nO. 

REPORT 

3rO. 

REPORT 

4T 

REPI 

H. 

DRT 

FINAL AVG. 

[^REGENTS 

(A 

i 

D 

SUBJECTS 

EST. 

TEST 

EST. 

TEST 

EST. 

TEST 

t“ 

U) 

bJ 

1 FINAL 

(school test 

GRAMMAR 












LITERATURE 












ARITHMETIC 












SOCIAL STUDIES 












EL. SCIENCE 












ART 












SHOP- HOME EC. 












MUSIC 












PHY. EDUC. 




























































TIMES TARDY 






DAYS ABSENT 







SCHOOL YEAR 19 TO 19 

COMMENTS 


FIRST REPORT 


SECOND REPORT 


THIRD REPORT 


HOME ROOM TEACHER 


TO PARENT OR GUARDIAN 


THIS REPORT HAS COME TO YOU EVERY TEN 
WEEKS DURING THE SCHOOL YEAR. YOUR SIGNATURES 
did NOT INDICATE APPROVAL OR DISAPPROVAL; BUT 
WERE EVIDENCE THAT THE REPORTS HAD BEEN 
EXAMINED BY YOU . THIS FINAL REPORT MAY BE 
KEPT BY YOU . 


SUPERVISING PRINCIPAL 


FINAL REPORT 


EST. — TEACHER S ESTIMATE OF STUDENT S WORK 
test - FORMAL QUARTERLY EXAMINATIONS. 

-GRADING SYSTEM- 

gS — 100 EXCELLENT 

6S ^ 94 VERY GOOD 

75 — B4 GOOD 

BELOW 75 FAILURE 

CIRCLED NUMBERS INDICATE FAILING MARKS 


TO PARENT OR GUARDIAN; plCase sign this report 

AND RETURN IT PROMPTLY. YOU ARE CORDIALLY INVITED 
TO CONFER WITH THC PRINCIPAL OR TEACHERS. CONFER. 
ENCE8 HAY SE ARRANGED 8V CALLING THE OFFICE. 


SIGNATURE 


, 

f * 


8^* 

f 


FHYSICAU.CDUCATtON 
•CNIOW^iOH BCMOOC 


PIAAT NAMC 


DATC 

OY 

tNTA't 


* 

^ » » • 

* HEALTH " - 11 

P 

HYSIC^ 

XL EDUCATK 

3N 




. 

10B 

lOA* 

11B 

1!A 

12B 

12A 

— 


106 

10A 

IIB 

11A 

t2B 

t2A 


— ^ 7 — P-: 

doctor s excuse 








CLASS WORK 








INTERSCHOLASTIC 








OOCTOfTS PERMISSION 








INTERMURALS 








UNREstulfTCb 








PUSH UPS 
















■ • •* * ^ 

RESTRICTED 



• 

• 






ROPE CLIMB 








VERt RESTRICTED ^ 








MILE RUN 








POSTURE 








OBSTACLE COURSE 









SPEED AGILITY 








FEET 








SIT UPS 








NUTRITION 






^ 

P— 

FOOTBALL T. 








BASKETBALL 








VISION 








SOFTBALL 








HEARING 








TRACK 








WRESTLING 








HEIGHT 








APPAAATVS 
















LEADER CORP. 















































L-— 




DATE OF BIRTH 


o*v r«*N ■ ^ II 1 '■ .. 

ELIGIBILITY 

INTER 

SCHOLASTIC ATHLETICS 





tOB 

10A 

IIB 

11A 

126 

12A 



lOB 

tOA 

MB 

IIA 

12B 

12A 


AGE 








DOCTORS PERMISSION 








SEMESTER 

ENROLLED 








PARENTS PERMISSION 








FIRST TEAM 








CREDIT 








SECOND TEAM 








AWARD 








SOPH. TEAM 








CROSS COUNTRY 








LEFT 








FOOTBALL 








GRADUATION 








BASKETBALL 








' “ 

TOT 

AL CREDITS 



INDOOR TRACK 








10B 

lOA 

IIB 

MA 

12B 

12A 


TOTAL 

WRESTLING 
















OUTDOOR TRACK 












BASEBALL 








X ATHLETICS 

K ONE YEAR PHYSICAL EDUCATION 2 DAYS A WEEK 

V ONESEMISTER PHYSICAL EDUCATION 5 DAYS A WEEK 

TENNIS 








GOLF 
















CODE 

GRADES A-B-C'-q-C 

V RECORD COMPLETE 

X RECORD INCOMPLETE 



















REMARKS 




INC CNOIft «« 


PHYSICAL 

EDUCATION 

Pupils three-year record, with health and physical 
education records on front, and eligibility and 
inter-scholastic records on reverse. 

Acme card. Form 66100 















HEALTH 

RECORD 


Complete medical history, with additional spaces 
for kindergarten-through-high-school medical ex- 
ams and eye-ear-oral screening procedures on 
front, with recommendations and referral records 
on reverse. Six-page sheet folded to 8''x5". 

Form 87244 









THERE IS AN ACME VISIBLE RECORD SYSTEM..TO KEEP YOUR SCHOOL 
ABREAST OF MODERN EDUCATIONAL PROGRESS; WHATEVER THE PROBLEM, 

OPERATIONAL, EDUCATIONAL OR ENROLLMENT. 



TEACHER'S 

HISTORY 


Personal data, certification, training, 
and experience records inside fold, with 
extra-curricular qualifications on reverse. 
Signal indicates current assignment. 
Q"x5" folded Acme card. Form 87234 


t I 4 5 OVER I t 3 4 S 


TRAINING 


e 7 I 8 I * <0 


YEARS EXPERIENCE CREDIT 


TEACHING PREFERENCE: Mention type o( work lor which you are best prepared and if you are desirous of changing. 

your present type of work, please state what kind of appointment you desire. 


IN 


WHAT EXTRA CURRICULAR ACTIVITIES CAN YOU HELP? Name in order of preference: 


WORK EXPERIENCE IN OTHER FIELDS THAN TEACHING: 


HONORS RECEIVED — Educational or Civic: 



EXPERIENCE 


SCHOOL a LOCATION 

FROM: 

TO: 

NO. OP 
TIAN» 

GRADES 

SUBJECTS TAUGHT 


« 



































1 

SCHOOL a LOCATION 

N YOUR SCI- 

FROM: 

OOL 

TO: 

HO. OP 
YCARt 

grades 

SUBJECTS TAUGHT 


















• • 
























• 







• ■ 

















— 


TRAINING 


SCHOOL S LOCATION 


COLLCCt OR 
UNIVCRSITV 


DEGREES 



MAJORS 


NO. OF HOURS NEEDED TO COMPLETE 


A a r>D n A M. A. .. 

KIND 

PH. D. 

DATA 

CERTIFICATION 

BY WHOM ISSUED 

BY WHOM RECOMMENDED 

DATE FILED 

DATK OP 
KXPIHATION 
























— - 

DATE OF BIRTH 

PLACE ( 

3F BIRTH 

RELIGION 

MARITAL STATUS 

NO. OF CHILDREN 

NATIONALITY 











IN CASE OP EMERGENCY NOTIPV: 

DATE 

PHONE 


HOME ADDRESS 

PHONE 

LOCAL ADDRESS 

PHONE 





k 


NAME 

( 



CERTIFICATION 1 

.ll.l.l.I.M.to 

L — 

ASSiaMMS^H 




TEACHER'S 
PAY RECORD 


Shows full salary, leave, and tax data, 
including deductions and net pay for 24 
semi-monthly pay checks on each side of 
card. 1 r'x6'' Acme card. Form 82947 



•“I 

*• ■ 




UNIVERSITY 
INSTRUCTOR'S 
CLASSIFICATION 

changes of statue / spaces tor successive 

nr,l • ui ^ '•emarks on reverse Sio 

nal on v,s,ble margin indicates current assignment 

Q"x5" Acme card. Form 87237 





FILM BOOKING 


Full data for each film, including subject, length, and grade 

tT ' booking calendar on each side of card 

Title IS indexed on visible margin. 

9"x6" Acme card. Form 87281 



TEXTBOOK INVENTORY 

Indexed by book title on visible margin. A 14-year record t)f 
number of copies on hand and in use, with estimate of the 
next year s requirements. Printed on one side only. 

S"x5" Acme card. Form 87280 




BOOK LOAN OR RENTAL RECORD 


Iis«tri2®r”\"°'"® • Space for 

sting 12 books on either side of card, with notes on condi- 

restontibiltt S°''''°wer's signature affixes 

^®sponsiDility. j r x 

' 0x4 Acme card. Form 64213 


SCHOOL PROPERTY 

Description of article indexed on visible margin 
Record shows date and place of successive assignments. 

6"xA“ Acme card. Form 66096 






DORMITORY CHECKOUT 

Lists student's name on visible margin, with color signal in- 
dicating student's year, position of signal indicating in or 
out. Shows student's destination and out-in times (or can- 
cellation) for 16 checkouts on each side. 

8"x5" Acme card. Form 85919 




NAMC: 


MOOM: 


OATt • DAY 


•TUDCNT'B NAME 

ADOftCBB 



PHONE 

OATS 

DR. ITEM 

AMOUNT 1 

DATS 

CR. ITEM 

AMOUNT 

BALANCE 


BOARD 










TUITION 

























































































DATE 

DR. ITEM 

AMOl 

INT 

1 DATE 

CR. ITEM 

AMOt 

INT 

BALA 

MCE 


BOARD 










TUITION 










OENERAL FEES 















































































FATHER'S 

NAME 

ADORESB 



PHONE 



RATINB 


MOTMER'S 

NAMC ADDRESS 


PHONE 


LAST NAMC 

PIRST 

MIOOLC 

L 

AUMBRY MO. 




AlMMh 


I • 


EXT: 


CANCtLLATION 


fr'’ 


-TT 


4i 

* f: • / « ; *•- 




^ .V 








.’Y T. 



TUITION 


Four-year accounting record of student's board, 
tuition and other charges, with posting of pay- 
ments and balances. 

8"x5" Acme card. Form 51747 




COLLEGE DISTINCTIONS AND ACTIVITIES: 



ALUMNI 

PLACEMENT 

Graduate's name and professional category is in- 
dexed on visible margin. On front, list of prospec- 
tive employers to whom recommended. Inside fold, 
summary of education, military service, and em- 
ployment experience. Special qualifications on 
back. 8"x5" folded Acme card. Form 87239 


SPECIAL OUALIF 
WORK DONE FOR PF) 


RETURN TO: PLACEMENT OFFICE 


PLACEMENT RECORD FOR GRADUATES RETURNING FROM MILITARY SERVICE 

PLEASE TYPE “DO NOT FOLD 


NAME 


PERMANENT ADDRESS 


TELEPHONE: 


PRESENT ADDRESS 


TELEPHONE: 


GRAD DATE 


BIRTH DATE 


HOME TOWN 


MARITAL STATUS 


CHILDREN 


SECONDARY SCHOOLS. COLLEGES. GRADUATE AND PROFESSIONAL 


INSTITUTION 


OATES BY YEARS 


WITH WHAT HONOR 


WHAT FIELDS OF WORK DO YOU PACFCR ? 


WHAT LOCATIONS DO YOU PREFER 1 


WHAT TYPES OF WORK ARE NOT ACCEPTABLE 1 


WHAT LOCATIONS ARE NOT ACCEPTABLE 7 


WHAT MINIMUM SALARY WOULD YOU REQUIRE? 


BARS TO WHICH ADMITTED 


LAW SCHOOL ACTIVITIES: LAW REVIEWO STUDENT ADVISERS Q LEGAL AIdQ 


REC 


f \ OTHER: 


' 

AMES COMPETITION: NO. OF CASES A RGU EO — OU A RT ER FINALsO 

SEAU-FINALS CII 

FINALS O 

WON — 




EMPLOYMENT EXPERIENCE 


NATURE OF WORK 




NAME OF EMPLOYER 


LOCATION 


DATES BY 
YEARS 


MILITARY RECORD: (STATE BRIEFLY - SERVICE. RANK. DUTIES) 


DATES — FROM: 


WHAT DATE WILL YOU BE AVAILABLE FOR EMPLOYMENT 


FOR INTERVIEWS . 


PLEASE DO NOT WRITE BELOW 


YEAR 

AVERAGE RANK IN CLASS 

18T 




2no 




3rd 




GENERAL 




\ DATE 

V 

SRAC 

NAME 


PLACED WITH 


DATE 


TAX CORF . OTHER NYC NE 





FUND EXPENDITURE 
BUDGET CONTROL 

Indicates the percent and amount of allocated 
funds expended. Daily entries are posted to the 
four-page ledger auxiliary work sheet form 65404 
and recapped monthly on budget control card. 

Acme S"x5'' card. Form 65403 

A 



t 






SCHOOL BUSINESS FORMS 

Tax assessment statements, check vouchers, pur- 
chase orders, and other forms, including multiple- 
copy .sets of all types and sizes, are speedily de- 
signed and printed to suit your requirements. Let 
us show you samples of approved forms that other 
schools are using to advantage. 


CENTRAL SCHOOL 

Central School District No. 1 


PURCHASE ORDER 


Date. 


Quantity 


Material 


Price 





^ * , /* .v' '■''a ^ ■. 

, l an I ;^ | ,^1 n fn .i.. . , , 




eouc.r 


^OUR 




An 


TfiUST 


Ay_ 


An 






'"ULL 


'-'OWN u. 


'•row.. 




S.A. 


»*'*Nr o,. 

••tow ,J«Ccoi 


OF 




.73 


TAXNOTICI 

19 _. 19 _ STATEMENT OF SCHOOL TAXES 

CENTRAL SOiOOL DISTRICT NO. 1 ASSESSMENT ROLL 

T^ u to thu tue* in tlw amount rfiown below ue due on property to 

Dirtrict No. 1. Town* of YOUR TOWN NAMES 

_ YOUR County, and 

County dewiibed a. follow* on the tax-roU of the Town, which tax-roU wa* received by me on Septemhe, iw lo~ 

Mo 1 '2*^ uaiat^ce eatimated to be received from the State of Your State by Centnl School Diitrict 

No. 1 during the *chool year beginnmg July 1. 19 and ending June 30. 19 i* y c^ennat ocnooi uutnct 


PI-EASE NOTE 

ir YOU AMI NO IjONOIM TNI OWNH 

or TMii rMoriMTY. n.«Aii fomwano 

TMII ■TAriMCMT ^^O TMI NCW OWNIM. 
OM MITUMN TO TMI COlUwICTOM. WITH 
THI MAMI or TMI NIW OWMIM. 

THANK YOU. 



DESCRIPTION OF PROPERTY AS SHOWN BY ASSESSMENT 

AMeucd 

Vduation 

Rate 

Aaouat of 

DBIIan 

Tax 

Gta. 





























On taxe* paid to me after SaplambarSO, 19 one percent (1%) will be added 

After November 1, 19 all taxe* muK be paid to the CX)UNTY TREASURER 

ANYTOWN, U.S.A. 

Total Taxes 





Penalties % 





Total Amount Paid 






Received Payment 

Paid by 

Date Paid 


Tu Cdlector 


payable to: 

YOUR namEn tax collector 
ANYTOWN, U.S.A. 

?” “ envelope do not determine whether or not a tax payment ia timely It i* clear that tain nnwn k- j j 

^^td^payment i. actuaUy ,«e.v«i. Any payment. the.ef^„!"receiv«l aft^ d.!: Satot ^t^“ ^ 


»oo, 


-CNecK 


C*Tl, 


Ne 


on 


~1 




'•»ai 


'•‘*Nr 






•ua,. 




onr 


~^Pog 


VOID UNLESS SIGNED BY 
SUPERVISING PRINCIPAL 


X 


STOCK INVENTORY AND 
TRAVELING REQUISITION 

Two-card set is visibly filed to furnish complete inventory 
and purchasing data on all school supplies. 


The Custodial Stock Inventory card 87341, the master rec- 
ord shows distribution of item throughout the system. This 
record controls the inventory for a central warehouse 
serving 14 schools within the district. Deliveries are easily 
posted keeping current balance under control. 


The Traveling Requisition, Acme card 87340, carries de- 
scriptive and purchasing data with past consumption and 
budget figures which serve as an ordering guide. To reor- 
der, this card is removed and sent to the purchasing office. 
After order has been placed it is returned to the file tray 
and placed behind the Inventory card. The visible "on 
order" signal aids in refiling the Traveling Requisition card. 

Upon receipt of the order it is easily transferred to front 
of Inventory card, covering "on order" signal and indicat- 
ing a normal inventory condition. 




1 FAST FILING 

Complete information is compactly fled, all in one place, 
whether on one or several cards. 


2 FAST FINDING 


C 


cuaiaoiAU siqqh . iwyattioax, 




CUSTQDtAk STOCK tNVgNTQHY 




guaroQuu- grocK invent^y 


9iJST9PiAL STOCK iWVCNTOWY 


CUSTODIA L STOCK tNVCNTORY 




CUSTODIAL STOCK INVENTORY 


-#•7*2^ 


TRAVELLING REQUISITION 




OgSCWtPTION 


Pail, Scrub, Hvy. Duty with Wringer 


VENDOR A 


Janitor Supply Service Co. 


Wheeling Corrugating Inc. 


Atlantic Stamping Co. 


Community Hardware Co. 


OAOCA 

^OIHT 

Oft^CR ~ 


DATC 

ORQCR 

c 

VEND 

RURCHA9C 

ORDCR 

NO. 

QUANTITY 

UNIT 

COST 

R A 

INITIAL 

DATE 

OROCR 

VEND 

RUNCHASt 
OROf R 

NO 

QUANTITY 

UNIT 

COST 

R. A 

INITIAL 

CONSUMPTION 

MO. 


19 

19 


B 


to 

7.00 








SEPT. 




9/20 

B 

H3J0 

/;2 

r.jtf 

<r{i' 







OCC. 




^//3 




7.XS' 








APR 

6 















JUNE 

60 















total 

36 















BUDGET 













VR 

OUAN 

9 AMT 













isSi 

9/ ■ 














jiifT 

Zk 














19 















19 















19 















19 





s- 










19 



coot wo 




CUSTODIAL STOCK INVENTORY 


DATE 

IN 

1 

2 

3 

4 

5 

6 

7 

a 

9 

10 

1 1 

12 

13 

14 

BALANCE 

7//i' 

70 

% 


/ 

6 

~r 


9 

3 

i 

5 

1 


/ 

_s_ 

/$ 

yAo 


i 


z 









JL-. 


1 

6 

/X.//0 

/X 



1 





/ 







U/i 






1 








_i 



9 - 

— M-r 

s /2 

11 









% 




1 


/& 

s/io 




1 


! 


1 








_/£ 
































































































































































































































































total 


















c 

OOt NO 


ITCI 

4 

SUMMCM 

MIN 



214 

Pails, Scrub 

60 

12 


/215 

Paint 

200 

50 


/!ir“ 

Pencils 


100 


/ill 

Pencil, Sharpeners 


12 

k / 2 I 8 

Pens 


50 


219 

Records, Music 




/220 

Records , Language 




/ill 

Scissors 


24 


^ /222 

Soap Liquid 


20 


223 

Soap Powder 


25 


/llA 

Stamps , Rubbe r 


24 


/lib 

Staplers 


12 


/ilk 

Staples 


5 


/ill 

Typewriter Ribbon 


3 


Visible indexing lets you f nd an item as fast as your eye moves. 
Key information is constantly in sight on the exposed edge o.f 
each record. 

3 FAST SUPERVISING 

Colored signals show trends at a glance, spotlight conditions 
that call for action. 

4 FAST RETURNS ON INVESTMENT 

Whatever the size, your investment pays immediate returns in 
greater administrative 'effciency and lower clerical costs. 


There is a size and style of ACME VISIBLE equipment to suit your needs, 
from handy desk-top units to modern work-saving floor models. 




RECORDS. IN 


SB 72 4-60 lOM PRINTED IN U.S. A. 


CROZET. VIRGINIA 











f; ■ -■■ 

- 


<► 

# , * 


IM 

MaM 





ALL THE FACTS 
VISIBLE 

AT THE FLICK OF A FINGER 


Whether you have only a few hundred 
records used by one person or many 
thousands of records which must be 
available to many persons ... if you 
want the records on a desk, on a 
movable table, or on the wall . . . 
if you have plenty of space or must 
conserve space. Open Frame Visible 
Records will save you time and money. 

In the Acme line there is a wide variety 
of open frames and stands that permits 
various arrangements to meet every 
individual record requirement. 





II 
















cover 


Panel 
Cay , 
Ulnae 
Bu shina 
jtem Aey 


OATt 


Block 


OATS 


rcco^A 

K nUf~oq2Tva^ 

IV nUS lOO 1 tiid _ 

Iv _ — rVTr"l eon/4 


oi*5 109 

—01*5 TtT~r 5uBhIn6 

Stoft 

^- 055 ^ 53 " - 

( 655^55 ^ 

/ q 1,5 179“ Hand Vlhggl . 
?■ 0U5 192” Union 

CouplintS 

K" 0U5 2 lS~ Support _ 


V hK Tgrfsanir u 
[V^jitSTIS Tui^ 

K nSTlW p^upp^i 
144 1 Pi^t^ 
|V. ol»5 l46TjAn^ 

I V ^ST f^^pjggg- 

I V n feS ite mutw 


Elbow 


CcaidUlt 


Truck Lever 


Hanger 


1. A 

S»* --iwiir » 

-» V » 

' “ ""'TT i 1 lii 

-^*4* r « 


Lever 


v«Alve AbY' 




74S ?, ‘lath 


:or, Ceo E 
g44S gorth At 


:er, Ceo W 
2415 1/2 W 63d 


Baldwin. B J 
3961 Vino 


TIOB, r 

1141 W Qarfld B1 


2301 Harrison 


£.0 

3759 Hernlfga 


Bay 3«o V 
24 Qnlwnw- 


Basrsh 


3400 Oranehaw 


Bandar, J B 

3257 Lawrcnca 


Bannatt, 3 B 
5636 Sooth B1 


3806 3 Daerb 


Canflald, J P 


■ iiaxa, J F 
6058 Kenwd 


Cordlnal, I> 

3124 Colorado 


•ey, J B 
14 S Crawford 


Carlson. W 0 


Carrall, Wn It 


Carter, D 


Caeaa] 

_ia 


With Open Frames you may use pocket cards from 
5 X 3" to 11 X 8" and hinged cards from 4 x 2" to 
13 X 6". This wide choice of sizes permits you to use 
record forms of the exact size to meet your indi- 
vidual requirement. Forms may be printed on one 
or both sides. 


SIGNALLING. Acme transparent signals and progressive 
signals for pocket records and metal signals for card records 
are used for greater visual control to show changing condi- 
tions and spotlight important facts. 


■■ ■; .-'v , : ■ ■ !«,■ 

[; . 'A: ,■■■■ 

'-A' ' 




; ’rw 
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Supplied with transparent tipped pockets 
and with hangers for Acme hinged cards, 
Acme Open Frames hold records on both 
sides and for cards up to 6" wide. They are 
made in single and duplex width, holding 
one or two rows of cards on each side. 


WIDE CHOICE OF SIZES 

Open Frames are available 
11", 15", 20", and 24" high; 
for cards 5", 6", 8", 10", or 
11" wide. One-sided frames 
with one-half capacity are 
supplied where it is desir- 
able to use the record on a 
desk or flat on the wall. 


POCKET RACKS 

For records that are short 
lived and constantly chang- 
ing. Designed to allow suffi- 
cient exposure at the top of 
each pocket to visualize in- 
dexing of contents. Several 
cards or papers pertaining 
to one subject may be kept 
together in one pocket. 


Amsier, A 

3657 K L«avltt 


622 


4 


O 







Cabell Ave. 


1 Adams, G. Godfrey 

4253 Fairfax Drive, Arlinghm 

JAckson 2-2300 I 

I Addinicton. W. F. 

9719 Georgia Ave. , Washington 

ELmwood 6-3170 | 

i Andrews, James C. 

13 M(Aile Lane , Covlngtc^ 

AOams 4-3034 1 

I Bagwell, Roy E. 

205 Shamrock Rid. , Alexandria 

JAckson 8-1125 | 

Bailey, John A. 

507 Ridge Ave. , Louisville 

WOodly 6-8007 1 

Barham, Charles R. 

822 Howard Rd. , Farmvllle 

NAtional 8-2005 I 

Bennett, H. G. 

909 Bolling Ave. , Arlington 

JOrdon 8-7722 $ 

Burton, H. L. 

703 Concord Ave. , Greenwood 

HObart 2-8768 I 

Calhoun, F. H. 

975 Locust Ave. , Dallas 

Columbia 5-5116 i 

Driscoll, William "WI 

1180 Huggins Drive , Washington 

STerling 3-4155 i 

Durham, Hariw M. 

2830 Fairfax Drive, Arlington 

JOrdon 8-7722 ^ 

Eastham, R. J. 

1206 Commerce St. , Bxiffsuo 

HObart 2-6712 f 

Echols, Jane J. 

525 Valley Rd. , Hinton 

District 7-7200 

Estes, Elizabeth lil 

933 Jones St. , Hopewell 

Lincoln 7-1012 

Evans, Charles T. 

519 Lexington Ave. , Farmvllle 

LOckwood 5-1231 $ 

Farrar, Edith A. 

714 Locust Ave. , New Hope 

HObart 2-6712 | 

Faulconer, James W. 

205 Florida Ave. , Tampa 

LUdlow 4-4382 1 

Ferguson, David W. 

301 Meade Ave. , Farmvllle 

RAndolph 6-9000 | 

FitznuKh, Thomas A. 

603 W. Main St. , Arlington 

NAtional 8-4275 1 

Galt, James H. 

720 Northwood Ave. , Tampa 

REpublic 7-1400 

Gardner, Bobby D. 

601 Concord Ave. . Fort Republic 

NOrth 7-6669 

Gentry, Clayton F. 

608 Lexington Ave. , New Hope 

Lincoln 6-9222 

Gibson, Melvin E. 

109 Harmon Ave. , Louisville 

OLiver 2-2528 

Gohanna, George H~ 

054 Charlton Ave. , Alexandria 

DUpont 2-6956 

Haden, Clarence F^ 

604 Blenheim Ave. , Waynesboro 

NAtional 2-4467 I 

HaU, Franklin N. 

955 Locust Ave. , Pittsburgh 

HObart 3-1524 i 

Hamilton, Warren C. 

1415 Howe St. , Orange 

Hudson 2-4549 1 

Ingalls, Howard R. 

813 Blenheim Ave. , Miami 

STerling 3-2037 

Irvine, June B. 

205 Douglas Ave. , Staunton 

LAwrence 3-2124 i 

Irving, J. H. 

1603 Rugby Rd. , Scottsville 

JOrd(m 2-8041 I 

James, J. L. Jr. 

209 Shamrock Rd. , Newark 

OLiver 3-2123 I 

Jorel, Lohis E. 

Fairfax Apt. , Roanoke 

JAckson 2-7264 p 

Keator, M. Troy 

915 Park St. , Philadelphia 

RAndolph 2-6649 | 

Kemper, Marjorie G. 

44 University Cl. , Harrisonburg 

District 2-6237 | 

Knowles, Frank U. 

131 Raymond Ave. , Louisville 

WOodly 3-3671 I 

Kruger, David B. 

2501 Fontaine Ave. , Miami 

JAckson 2-9765 | 

Ladd, Geraldine V. 

6505 Lee Highway, StanardsvlUe 

NOrth 2-5091 I 

T.amhert. C. A. 

702 Montrose Ave. , Palmyra 

JOrdon 2-7010 | 

LaRowe, John 8. 

42 Altamont Apt. , Salem 

ADams 2-8831 I 

Ludewig, Stephan 

613 "C” St. N. W. . Lexlngtott 

JAckson 2-5492 I 

Maloney, Julia E. 

2312 Highland Ave. , Newark 

WOodly 3-0222 I 

1 Marshall, Gayto L. 

403 Altamont Apt. , Knoxville 

NOrth 2-4171 1 

1 Massey, William Blair 

720 Elliot Ave. , Culpeper 

LUdlow 2-7958 I 

1 MattheVm. Walter F. 

302 Mavwood Lane, Cleveland 

JAckson 2-9721 i 

Michael, Ruby C. 

907 Winston Rd. . Harrisburg 

RAndolph 2-6667 i 

MohrmaOj^Glann 

615 Preston Place, Greenwood 

NAtional 3-1259 | 

Moshos, Theodore 

107 Lane Rd. . Covington 

LUdlow 2-4270 1 

Myers, Earl M. 

645 Evergreen Ave. , Baltimore 

Hudson 2-4144 H 

Nettles, Wyatt A. 

509 13th N. E. , Charleston 

HObart 3-1831 H 

Nlmmo, Charles A. 

2404 Fontaine Ave. , Louisa 

District 3-4416 9 

O'Connell, Joseph H. 

442 Monroe Lane. Knox^dlle 

NOrth 2-8064 1 

O' Hagan, John F. 

1422 Gentry Lane, Greensboro 

JAckson 2-5709 9 

Osborne, John E. 

1202 Grady Ave. , Clifton Forge 

COlumbia'2-2602 9 


k SUPER-VISIBLE FRAMES 

Rigidly constructed with permanently affixed 
runways on both sides, bottom channel of 
frames are open sufficiently to allow bottom 
last cards to nest into them. 

The margin information, one, two or more 
lines, is at the top of the cards. May be in- 
dexed on typewriter or from addressograph 
plates. Precision Super-Visible die-cut makes 
it easy to snap cards on to the runways, and 
assure accurate alignment of indexing. They 
nest together with only the visible margin 
exposed and slide easily to allow posting if 
required, and to permit expansion, shifting 
or transferring of the records. 


FOR LB.M. TABULATING CARDS 

Electric accounting machine card records are 
made more valuable and useable through the 
advantages offered in visible filing. Tab cards 
with an interrupted Super- Visible die-cut 
can be run through an interpreter and the 
selected information printed on the top mar- 
gin. After being run the interrupted die-cuts 
are snapped out and cards are mounted on 
the runways of the frame ready for reference. 
S.V. die-cuts may also be applied after 
cards are run. 
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HOLDER CARDS ' 

Visualize existing “blind” rec- 
ord cards, loose inserts or sim- 
ilar material, merely by placing 
them behind properly indexed 
Super-Visible Holder Cards. 
These cards are supplied with 
cut-out in the top edge or with 
diagonal corner cuts which 
make it easy to remove insert 
material and serve as auto- 
matic “out” signal when insert 
is removed from file. 


SUPER-VISIBLE CARDS 

A complete range of card sizes from a SH x 1" for 
purely reference or cross-indexing up to 8 x 6" for 
active posting records. Cards may be printed on one 
or both sides and may also be supplied in continuous 
forms. The Super- Visible die-cuts assure accurate 
alignment and uniform visible margins. 
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TABLES AND PEDESTALS 


Mercantile tables may be supplied joined 
as an integral unit with Bookkeeper stand 
or separately for any other use. Pedestals 
are designed for holding revolving stands. 
Tubular construction with braced joints 
provide great strength. Equipped with 
dome glides or rubber tired casters. 


Printed in U.S.A. 


Acme No. 1158 100-9-57 




Manufactured exclusively by 

ACME VISIBLE RECORDS, INC. 

Croz^t, Virginia 


WALL BRACKETS 


REVOLVING STANDS 


To utilize wall space Acme Wall 
Brackets are made in various 
sizes to accommodate any num- 
ber of frames. They are supplied 
complete ready to be attached to 
the wall. 


BOOKKEEPER STANDS 


WALL BRACKETS 


Hold the frames in natural posi- 
tion for writing. Ideal for entry 
records, frames turn as leaves of 
a book. Sizes for 9 or 1 1 frames, 
units may be joined together for 
use on desk or built as an integral 
unit on Acme Mercantile table. 


Acme stands for Open Frames are made in numerous styles to fit 
individual record needs. All frames are held in vertically aligned 
holes, spring tops permit easy insertion or removal of any frame. 


BOOKKEEPER STANDS 


REVOLVING STANDS 

Recommended where compact- 
ness and great capacity are es- 
sential. Frames are held in fixed 
position, swing open easily for 
reference and entire stand re- 
volves smoothly to make any 
desired frame quickly available. 
Sizes to hold as few as 9 or as 
many as 50 frames. 


OBLIQUE STANDS 

For use on desks or tables, oblique 
stands are supplied for 4, 9, or 
1 1 frames. Any number of units 
may be joined together for large 
installations. Frames stay open 
without being held. 


OBLIQUE STANDS 
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As a visible machine loading system, Acme Visible Plan- 
ning Panels provide the flexibility demanded by constant 
changes in shop loads, for any cause, by graphically sched- 
uling machine operations or work centers. 




A pocket is set up for each machine or work center on which 
it is desired to build up the load or scheduled hours of work 
for that machine or work center. 


' A card placed at left of the pocket contains description of 
machine or groups of machines exactly alike (i.e., three or 
four shapers, lathes, etc.) any one of which can do the work 
involved. 


• A title insert is placed in the acetate tip of the pocket. Insert 
is printed with calibrations of hours from 0 to 55 (or as many 
or few as required). Each hour is further graduated in units 
of 1/5 of one hour each. 

' Load cards of different colors are printed with calibrations 
indicated in the title insert. When cut to the size of the hours 
required for each job and placed in the pocket, the bottom 
edge of this card visibly indicates the number of hours sched- 
uled and the number of hours still available for that machine 
or work center. 











■ 4 ' 






rt 












M 








y Load Card is typed^dr written tor" each operation to be sched-r ^7 
'Jed.’>^Form is printed^ to^contam complete information*and is 
““ “ made in lengths up’; to labours: For less time card is cut to re- 7 
quired time. For greater” length of time, two cards are sfapled 
together and then cut to size. 
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WORK ORDER NO. 






Panels may be set up for a week’s schedule or for any 
period to fit the volume of scheduled operations and the 
machine load requirements. 
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Even greater VISUAL CONTROL is accomplished through the 
use of signals. T%ei|fare many styles of^Acme signals . . ^ 
brilliant colom L f Twhichtbdng lmp^ attention at the 

proper time for necessary action. 
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Acme Planning Panels are designed for mounting on wall; 
easel stands, posting shelves and other types of suspension 
are also available. Supplied in 3 sizes: 

with 100—30" wide pockets— dimensions 30J/2" wide, 32" high 

with 100—18" wide pockets — dimensions 371/2" wide, W/f high 
(2 rows of 50) 

with 25—30" wide pockets— dimensions 2Wi wide, 13?/6" high 


Progressive signals are adjusted forward or backward to ""portray 
varying conditions VISIBLY and PRdGREffilVELY 
car. Rectangular signals are used to pdmt up sigmfeant^facts 
to show jobs behind schedule, due, dafeST 6Y anything%lse??tliat 
requires special attention. ^ 
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Lockdn chain signals are a seri^^ oLtransparent^cState colored 
fiag|, assimbM totcf a «#ukf thak^ 

pocket. SignatVI ready>r use; rfag sliS dpwrf to be 

seen in the visible margin; when situation is resolved, you simply 
slide it up and it Is out of sight. 


Panels may be used singly or side by side. Their construction 
and the suspension of pockets practically flush to both sides 
permits unlimited horizontal visibility. 




* *■ 


1 







rr i j Ti 

rj^ III 

r M 1 

IT I I I 

■T1 





4#-- 




1 1 

i i 1 ] 1 

'TuJ 

i 1 Ml 

f M 1 M 

rrrrr 

1 t" } H 




IaJ 

1 ^ IIH 

II 

“nar- 


1 J 

Mil 

h~TTT" 

"! ! I M 

1 1 III 

m I ■ 

rrr m 



■ 

•s 


r. w 





r ■ 1111 

p :i I I 

rr: iXj 

III III 

rr I I I 

rTTTTl 







'Z*4-' ■ 


Li 

r MM! 

lTTttI 

h I 1 ri 

L! ! 1 i1 

rr'i I ! 

“rrrr 








PLANNING PANELS 


To provide management a graphic story of any 
phase of operations, Acme Planning Panels are 
ideal for: 

• Machine Loading 

• Progress Reports 

• Production Scheduling 

• Personnel Allocations 

• Major Assembly and Component Parts Control 

• Order Scheduling 

• Sales and Production Quota Records 
and for many other applications 

Progressive, Lock-in Chain and Transparent 
signals tell the story simply and quickly on the 
visible margin. Cards and title inserts contained 
in the pockets permit recording of pertinent de- 
tails, showing history or background of the results 
signalled on the visible edge. 


Planning Panels embody the features of the 
Acme Visible Hinged Pocket Record Systems 
enlarged to display boards. 

Pockets 18" or 30" wide and 4" high are made 
of tough Kraft stock with cellulose acetate trans- 
parent edge firmly attached. Die-cuts permit use 
of cards of various lengths. Visible indexed cards, 
title inserts and signals are inserted behind the 
protecting edge and held firmly in place. 

Steel hinges are permanently attached to the 
pockets. When slipped on the prongs of spring 
steel hangers they provide a secure light-acting 
pivot on which the pocket turns back, with per- 
fect alignment and unvarying exposure of the 
visible margin. Pockets are easily and quickly 
removed for shifting position within the panel 
to provide for new items, etc. 
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This example shows a "Job Loading'' panel as used by a large rug and 
carpet manufacturer. Card at left, indexed "Machine #" carries description, 
capacity and all other pertinent data. Title insert is printed to show hourly 


scale. Individual job cards have lower edge printed in various colors to show 
type of product. Colors act as signals and cards are cut to show time required 
for each job, special instructions are typed on cards. 
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An excellent application of the use of Lock-in Chain signals in this illustration 
of an Acme Planning Panel used by a large model agency. Card indexed 
with name contains all the facts, talent, address and phone number, etc., of 


the model. Title insert is printed to show days and hours; different color 
signals indicate day of week and signal flags moved down show hours 
individual is scheduled. Flag up shows time available. 
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Acme's exclusive Hinge and 
Hanger suspension assures per- 
fect alignment and uniform ex- 
posure of the visible margins of 
all pockets. 








PRINTED RECORD 








V'o< 




To be completely effective, a r&ord must, bring out 
the irdPprmatioii^^n quickly and ecpnomically. 

TW'll^cme' Systems Department is expefi in desi^J^ 
mg such forms,i:always keepmg both methods and 
forms simplimd direct' Size, subjearmatter, printing 
Ihd ^ffirigwies-''ia^mdividu^:recnB 
ments: .i¥few of the^many forms Acme has supplied 
are illustrated. Many more are in stock and Acme 
will produce 'spiecial forms to fit your'records. 
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Another outstanding use Is for Budget Allocation, In the installation set-up 
shown, pocket contains 5 record cards, the first indexed with number and 
amount allocated, as well as the project data . , . the others contain specific 


data relating to each quarter. Title insert with Slidex tape shows amount 
allocated and the double progressive signals show amount and percentage 
obligated, as well as amount and percentage actually expended. 





TITLE INSERTS 


Printed with monthly, daily, hourly or shift scale 

for machine loading, production scheduling, etc 

0 to 100,000 or 1,000,000 for progress charting . . . 
slotted to contain a Slidex-scaled tape7 which con- 
verts dollars or units to percentages automati- 
cally, or any one of the hundreds of other styles. 

Title inserts combined with transparent acetate 
signals will give you an always visible graphic 
story of any phase of operations. 









Personnel Assignments— Model Agency 


Notional 


Programming— Television 
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Available Time Schedule— Radio Station 


Scheduling Center— Air Line 
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There is a type of 



TIME SAVING 
RECORD EQUIPMENT 

for every record purpose 

TRAY CABINETS 

a size and style for every pocket 
or card record use 

CARD BOOKS 

for smaller record needs 


FLEXOLINE 

one or two line reference records 
from a few hundreds to many 
thousands 


VERI-VISIBLE 

vertical visible for hand or ma- 
chine posting 

SUPER-VISIBLE 

for top line indexing 

VISUAL CONTROL PANELS 

for operational control 

ACTIVISIBLE 

compact, portable records 

PHOTO PANELS 

for time-saving reproduction 
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ACME ,VI% 
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^ROZET, VA. 
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Printed in U.S.A 


Acme No. 1148 50-4-58 






